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CocraButenb:  k.3.H. baiipamykoBa E.W., noueHT kadenpbl SKOHOMUKH U TPUKIIAJTHON
nH(pOpMaTHKH.

PabGouass mporpamMmma AMCHUIUIMHBI cocTaBieHa B cootrBeTcTBUM ¢ PI'OC BO mo
HanpasyieHuo noAroroBku 38.04.01 DxoHOMUKa, YTBEp)KIEHHBIM IpHUKa30M MUHUCTEpCTBA
obpazoBanus u Hayku Poccuiickoii ®enepanuu ot 11.08.2020 Ne 939, Ha ocHOBaHWU y4eOHOTO
MJjaHa TMOJArOTOBKM MaructpoB mo HampasieHuto 38.04.01 DxoHoMHKa, HaANpaBIECHHOCTh
(mpoduitb) mporpamMmbl «BbyXranTepcKuil yuer, aHali3 ¥ ayJiuT, JIOKIbHBIX akToB KUY

Pabouas mporpaMMa pacCMOTpEeHa U YTBEpXKICHA Ha 3acelaHuu Kadeapbl SJKOHOMUKH U
npukKiIagHor nHpopMaTuku Ha 2026-2027 yueOHbIid To1, TpoToKoa Ne 8 ot 15.04.2026 1.
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1. HammeHOBaHMe TUCHUILIMHBI (MOYJIs1):

DneKmpoHHwlil 00KYMEHmMoooopom

Llenpto  W3y4eHUs]  JUCHUIUIMHBI  «DJCKTPOHHBIH  JTIOKYMEHTOOOOPOT»  SBJISETCS
dopmupoBaHrue y OOYYAIOMIMXCS TEOPCTUYCCKUX MPEICTABICHHMA, a TaKKE IMPAKTHUYSCKUX
YMEHHIA, HABBIKOB M KOMITETCHIIMI B 00JIACTH JTOKYMEHTO000pOTA B YCIOBUSX HU(POBU3AIINH.

I[JISI JOCTUXKCHUA LICJIN CTaBATCA 3a1a4u:

— TonydeHue 0a30BbIX 3HAHUH B 00JIACTH aBTOMATH3AIIUU TOKYMEHTOO000POTa;

— MOJyYCHHE HABBIKOB MPAKTUYCCKON pabOThI MO MPUMEHEHHIO CPEJICTBA JICKTPOHHOIO
JIOKYMEHTO000pOTa B paMKaxX MPOoeCcCHOHAITBHOMN J1eATEeThHOCTH.

2. MecTo AUCHUILINHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTeIbHOI NPOrpaMMbl

Huctunnuua b1.B.JIB.02.01 «OnekTpoHHBIA JTOKYMEHTOOOOPOT» OTHOCHUTCS K YacTH,

dbopMupyeMOil y4acTHUKaMH 00pa30BaTEIIbHBIX OTHOIICHHA.

Jucnunnuna (Mmonyns) uzydaercs Ha 1 Kypce, Bo 2 cemecTpe.
MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIBO
Nunekc ‘ b1.B.JIB.02.01
TpeGoBanus K npeaBapUTeIbHOI NOATOTOBKE 00y4al0Ierocs:
Jlisi  OCBOGHUSI JTUCHMIUIMHBI OOy4arolIMecs WCHOJb3YIOT KOMIIETCHIIMM B  00JIaCTH
WH()OPMAIIMOHHBIX TEXHOJIOTHH, IMOJIYICHHBIC HA MTPEIBIIYIEM YPOBHE 00Pa30BaHMS.
JMCHMIUINHBI U TMPAKTHKH, JJsi KOTOPbIX OCBOEHHE TAHHOH THCHHIJIHHBI (MOXYJINA)
HEeo0X0UMO KaK MpeanecTBYoIee:
N3ydyeHne AUCIUTIIMHBI «DJIEKTPOHHBINH JOKYMEHTOOOOPOT» HEOOXOJAMMO JUISl YCIIEITHOTO
MIPOXOKJICHUSI TPAKTHUK.

3. IlepeyeHb IUIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHS MO0 JUCHHUILIHHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMH OCBOCHHS 00pa30BaTe/JbHOH NPOrpaMMbl

[Tporiecc u3y4YeHHs] TUCIUIUIMHBI «JJEKTPOHHBIA JOKYMEHTOOOOPOT» HampaBjieH Ha
dbopMHUpOBaHKE CIEAYIONINX KOMIIETSHIINI 00y4aroIerocs:

Koz Coneprkanue KOMITETSHIIUN B

MunukaTops!l noctrxkeHns chOpMUPOBAHHOCTH
komaere| coorBercTteuu ¢ DI'OC BO/ : B Gopuup

E— OIIBO KOMIIETEHIUI

YK-4 Cnocoben VK-4.1 3Haer ycTaHOBJIEHHE U pa3BUTHE
NPUMEHATh  COBPEMEHHbBIE | TPO(ECCUOHATBHBIX KOHTAKTOB B COOTBETCTBUU C
KOMMYHHKATHBHBIE NOTPEOHOCTAMU COBMECTHOM NESATENBHOCTH,
TEXHOJIOTUH, B TOM YHCIIE Ha | BKJItouasi oOMeH nHdopmanuen u BbIpabOTKYy eTUHON
MHOCTPAaHHOM(BIX) CTpaTeruy B3auMOJICHCTBUS.
s3bIKe(ax), s | YK-4.2 YMmeer  cocTaBisiTh, NEPEBOAUTH U
aKa/IEMHUYECKOTO u PENAKTUPOBATh PA3JINYHBIE AKAJAEMHUYECKHUE TEKCTBI
poheCCHOHATLHOTO (pedepatel, scce, 0030pbI, cTaTbi U T.A.), B TOM
B3aUMOJIEHCTBHUS quCJie HA THOCTPAHHOM $SI3bIKE; apTyMEHTHUPOBAHHO U

KOHCTPYKTUBHO OTCTaWBaTh CBOM TIO3UIIMU U HJICH B
aKaJeMHYeCKUX M MPO(EeCCUOHANBHBIX IUCKYCCHUIX
Ha TOCylIapcTBEHHOM si3bike P® u wmHOCTpaHHOM
SI3BIKE.

VK-4.3 Brnaneer  HaBbIKaMM ~ MpEICTaBICHUSA
pe3yabTaTaMH aKaJieMHUIecKoi 1 nmpodeccuoHaIbHOM
JIeATEIbHOCTH Ha Ppa3JInYHBIX MyOJIMYHBIX
MEPOTPHUSTHIX, BKIIIOYAs MEKIyHAPOIHBIC, BRIOHpast
Han0oJiee MOAXOAIINI (opMar.
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AHAIN3UPOBATH
UCIIO0JIb30BaTh

B OIICHKE
AKOHOMHUYECKOU
(¢buHaHCOBOM

peneHuit

I[IK-1 | CmocobeH  paccUuThIBATh,

9KOHOMUYECCKHUE IMOKA3aTCIn

ITOJIMTHUKH
opraHu3alvi W IMPUHATHU

[IK-1.1 3Haer SKOHOMHYECKYID M (UHAHCOBYIO
IIOJINTUKY OPTaHU3aLUN.

I[IK-1.2 VYmeer wucnosb30BaTh  aHAJIUTHUYECKUE
MaTepuaibl JUIs 000CHOBaHUS BapHaHTOB
YIPaBJICHUYECKUX PELICHUN.

[1K-1.3. Bnameer HaBblKamMH  (OPMHPOBAHUS
AHAITMTUYECKUX OTUYETOB JUISL OLICHKH
SKOHOMUYECKOU u ¢duHaHCOBOI [OJIUTUKU
OpraHu3aIui.

4. O0beM TMCHUILIHHBI (MOYJISI) B 3a4€THBHIX €IMHHUIAX C YKa3aHHEM KOJIN4YecTBa

aKaJeMHU4YC€CKUX 4YacoB,

BbIIeJIECHHBIX Ha KOHTAKTHYI0 Ppadory o00y4arwimuxcs

npenojaaBarejeM (Mo BHAaM Y4YeOHBIX 3aHATHI) M HAa CAMOCTOSITEJIbLHYI0 PadoTy

00y4aKIIHNXCS
O6mass TpynoeMKocTh (00beM) nucuuiuimHbl (Monyns) cocraBiaser 3 3ET, 108
aKaJeMUYECKHX Yaca.
Bcero yacos
Qusio- 3aouHas
O0bEM THCHUNIIHBI Oumnast hopma 3a04Hast dbopma
o0ydeHus dbopma p
00yueHus
oOy4eHus
OO0masi Tpy10eMKOCTh AUCHUNIHHBI 108
KonTakTHasi pa6oTa o0yyamomuxcs ¢
npenoaasarteseM (110 BUAAM y4eOHbIX
3aHATHII) (BCEro)
AyautopHasi pabdora (Bcero): 16
B TOM YHCIJIE:
JEKIAH 8
CEeMHUHApBbI, MPAKTUYECKUEC 3aHITHS 8
MPAKTUKYMBI -
nabopaTtopHble paboThI -
BueaynuropHas padora:
KOHCYJIbTAIUS TIEpe]l 3a4e€TOM -

BreaynutopHas pabora Takke BKIIOYAeT WHIWBUAYAIbHYIO PAa0OTY OO0YYArOIINXCS C
npenogaBaTciiCM, I'PYyIIOBBIC, UHANBUAYAJIbHBIC KOHCYJIbTAlIUN U UHBIC BUJIbL yqe6H0ﬁ
NeATeTbHOCTH, IPENYCMATPUBAIOIINE TPYIIIOBYIO WU UHANBUIYAIBHYIO pabOTy
00yJarIIUXCs ¢ MpernoaBaresieM, TBOPUYECKYI0 paboty (3cce), pedepaThbl, KOHTPOIbHBIS

paboTsI U Ap.

CamocTrosiTesibHasi padoTa 88
oO0yuaromuxcs (Bcero)

KonTtpouas camocTosiTeJIbHON padoThl 4
Buja npoMe:KyTOUYHOI aTTecTAIIUA 3ayer
o0yuamouierocs (3auer / IJK3amMeH)




5. Conep:kanue TUCHUILUINHBI (MOYJIs1), CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3gesiam) ¢
YKa3aHHeM OTBEeJICHHOI'0 HA HUX KOJIMYeCTBA aKA/IeMUYEeCKHUX YaCOB H BHA0B Y4eOHBIX
3aHATHI

5.1. Pazoenvt Oucyuniunsl u mpyooemMKOCHb RO 6UOAM YUEOHbIX 3auAmull (8
aKademuueckKux 4acax)
3aounas ghopma 0byuenus

Bunbl yueOHBIX 3aHATHIH,
O06mas
BKIIFOYAsl CAMOCTOSITEIBHYIO
TPYIOEMK
octh (8 paboty oOyJaromuxcs u
No | Kypce/ TPYZAOEMKOCTh
Pazgen, TeMa qUCIIUIIITUHEI yacax)
/T [cemectp (B yacax)
Bcero AYRUTOPHEIC . Cam.
3aHSITHS
Jlek. | Ilp. | Jla0. padora
1. 1/2 | OcHoBHbIC MTOHSATHS
JOKYMEHTAIlMOHHOTO ob0ecreueHus 6 2 - 4
yIIpaBICHUS
2. 1/2 | Yaudukanus ©  CTaHIApTH3AIMS 5 i i 6
JIOKYMEHTOB
3. 1/2 | HopmatuBHO-1IpaBoBOE
peryjavpoBaHuEe  JIEIONPOU3BOJICTBA. 8 i 9 6
l'ocymapcTBeHHbIE  CTaHIApThl B
00J1aCTH TOKYMEHTO000poTa
4, 1/2 PexBu3UTHI TOKYyMEHTOB 5 i i 6
5. 1/2 CucTtembl TOKyMEHTAIUU 4 i i 4
6. 1/2 | Opranusanus J0KyMEHTO000pOTa 8 5 i 6
1. 1/2 | TpaguuuOHHBIE W  COBPEMEHHBIC
MOAXOAbl K  JOKYMEHTOOOOPOTY. 4 - - 4
ONEKTPOHHBIM JOKYMEHTOO00POT
8. 1/2 | IOpunudeckast cujaa 3JIEKTPOHHBIX 8 i 9 6
JAHHBIX
9. 1/2 | DnexTpoHHAas MOAMUCH 5 i i 6
10. 1/2 | Co3nanue 3JIEKTPOHHBIX JOKYMEHTOB
U paboTa ¢ HUMH B TEKCTOBOM 6 - - 6
penakTope
11. 1/2 | CoznaHue SIEKTPOHHBIX JOKYMEHTOB
U pabota ¢ HHMH B TabGIMYHOM 6 2 - 4
npoleccope
12. 1/2 | Cucrembr AIEKTPOHHOTO
JIOKyMEHT0000pOTa, ux 6 - - 6
Kyaccuukanms
13. 1/2 | Apxutektypa M CTPYKTypa CHUCTEM 6 i 9 4
AJIEKTPOHHOTO JIOKYMEHT0000pOoTa
14. 1/2 JKu3HeHHbII UMK~ JOKYMEHTa B
CUCTEME 3IIEKTPOHHOTO 6 - - 6
JOKYMEHT0000poTa




15. 1/2 Cnemuduka BHEJIPEHUS CUCTEM 6 5 4
AJIGKTPOHHOTO JOKYMEHTO000pOTa

16. 1/2 | 3amura uHpopmauu npu 6 i i 6
AJIGKTPOHHOM JOKYMEHTO000pOTE

17. 1/2 | PeiHOK CUCTEM 3JICKTPOHHOTO 6 9 4
JIOKYMEHT0000pOoTa

18. 1/2 | Konrpoan 4

5.2. Ilpumepnas memamuxa Kypcoewix pabom
Y4eOHBIM IIIAHOM KYpPCOBBIE Pa0OTHI HE MPETYCMOTPEHBI.

6. OcHoBHble ¢opMbl y4eOHOH padoTbl W o0pa3oBaTe/bHbIC TEXHOJOIHH,
HCNOJIb3yeMble IIPH pean3aluy 00pa3oBaTe/IbHON NPOrpaMMbl

JlekunonHble 3aHATHsA. JISKIMs SBIIETCS OCHOBHOW (OopMOM yueOHOW paboOTHI B BY3e,
OHa sIBJIsSIETCA HauOoliee BaXKHBIM CPEJICTBOM TEOPETHUECKON MOArOTOBKM oOydwarommxcs. Ha
JEKIHSAX PEKOMEHIYETCsl NIeATebHOCTh OOydaromierocss B ¢opMe aKTUBHOTO CIYyIIaHUs, T.€.
MPEANOoJaraeTcsi BO3MOXHOCTb 33J1aBaThb BOIPOCHl HA YTOYHEHHWE IIOHUMAHUSA TEMBbl U
PEKOMEHIYEeTCsl KOHCTIEKTUPOBAHNUE OCHOBHBIX MOJOKEHHUM JeKiuu. OCHOBHAS TUIAAKTHYECKAS
1eJb JEKIUHU - 00eCieueHne OPUEHTUPOBOYHON OCHOBBI JJIsl IaJbHEHIIEro yCBOCHUSI Y4eOHOTO
Marepuasia. JIeKTopamMu AaKTHUBHO HCIOJB3YIOTCS: JIEKIUA-AUAIOr, JICKUHS - BHU3yalau3alus,
JeKIus - mpe3eHTauusd. Jlekuus - Gecena, WU «IHANOT C ayaUTOpPHUEI», MPECTaBIieT cOOOU
HEMOCPEICTBEHHBIM KOHTAKT MPENOJABATENs C ayquTopuei. Ee mpeuMyIecTBo COCTOUT B TOM,
YTO OHA TMO3BOJISIET MPUBJICKATh BHUMAHHUE CIylIaTene K Haubosee BaKHBIM BOIPOCAM TEMBI,
OTIPENIETISAITh COJIEP)KAHNE U TEMIT M3JI0KEHHsSI Y4eOHOro maTepualia ¢ Y4eTOM OCOOEHHOCTEH
ayIUTOpUHU. YuacTHe oOydJarommxcs B JEKIUHM — Oecene oOecredyWBaeTcs BOMpOcaMU K
ayJIUTOPUH, KOTOPBIE MOTYT OBITh KaK 3JIEMEHTAPHBIMH, TaK M MPOOJIEMHBIMH.

I'maBHOM 3amauell KaKIOW JIEKIUU SIBISETCS PACKPBITHE CYLIHOCTH TEMbl M AHAJIMU3 €€
OCHOBHBIX MOJIO)KE€HHI. PeKkoMeHayeTcsl Ha MepBOM JICKIUH JOBECTH 10 BHHUMAaHUS CTYIEHTOB
CTPYKTYPY IUCLMIUIMHBI U €T0 pa3leibl, a B JaJbHEHIIEM yKa3blBaTh HAYAJIO Ka)KIO0Tr0 pasjela
(Momynst), CyTh U €ro 3aJaud, a, 3aKOHYUB M3JIOKEHHUE, MOJBOJUTH UTOT TI0 3TOMY pa3ieiy,
4TOOBI CBSI3aTh ero co cienyrommm. Coaep:kaHue JEKIUM ompeensercs HacTosme padoueit
nporpamMmoit  aucuuIuiHbl. g addexTuBHOrO MNpoBENEHUS  JIEKIIMOHHOTO  3aHSTHUS
PEKOMEHIyeTCs COOMI0IaTh MOCIEeI0BATEIbHOCTh €€ OCHOBHBIX ATAIOB:

1. popMyIUpPOBKY TEMBI JICKITUH;

2. yKa3aHu€ OCHOBHBIX M3YYaE€MbIX Pa3/eJIOB MM BOMPOCOB M MPEIOIATa€MbIX 3aTpat
BPEMEHU Ha X U3JI0KECHHUE;

. U3JI0°)KEHUE BBOJIHOM YaCTH;

. I3J10’K€HIE OCHOBHOM YaCTH JICKIINH,

. KpaTKHUE BBIBOJBI 0 KAXKJIOMY U3 BOIIPOCOB;

. 3aKJIFOYEHNE;

. PEKOMEHJALIUH JINTEPATYPHBIX UCTOYHUKOB IO U3J1ara€MbIM BOIIPOCAM.

IpakTnyeckne 3ansaTus. [IpakTuyeckue 3aHATHUSA OTHOCATCS K OCHOBHBIM BHUJAM
yu4eOHBIX 3aHATHH W COCTABIAIOT BAaXHYI YacThb TEOPETHUYECKON U MpodecCHOHaTbHON
MPAKTUYECKOU MOJITOTOBKH. BBITTOTHEHNE CTYIEHTOM MPAKTUYECKUX 3aHATUN HAMPABJICHO Ha:

- 00001IeHNEe, CUCTEMATH3AIUIO, YIITYOlIeHHE, 3aKPeIUICHHE TIOMYyYSCHHBIX TEOPETHUECKUX
3HaHWH MO0 KOHKPETHBIM TEMaM JUCLUIIIINHBI;

- (opMHupoBaHHE YMEHHI MPUMEHSTH IMOJYYCHHBIC 3HAHHS Ha TPAKTHUKE, PEeaTUu3allrio
€IMHCTBA MHTEJUIEKTYAJIbHOW U TPAKTUYECKON JESATENbHOCTH;

- pa3BUTHE UHTEIUICKTYaJbHBIX YMEHUHN Y OYAYIINX CIEIUAINCTOB;

- BBIpa0OTKY MpU pPEUICHUH IMOCTABIEHHBIX 33Ja4 TaKUX MpOodeCcCHOHATBHO 3HAYMMBbIX
Ka4yeCTB, KaK CAaMOCTOSITEIbHOCTh, OTBETCTBEHHOCTh, TOUHOCTh, TBOPUYECKAsl MHUIMATHUBA.

~ N D W
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MeTtoanueckie peKOMEHIAUN pa3paboTaHbl C IEIbI0 €AUHOTO MOAX0/a K OPTaHU3aIiuH 1
IPOBE/ICHUIO PAKTUYECKUX 3aHATHUI.

[TpakTuyeckoe 3aHsATHE — 3TO (hopMa OpraHu3aluu y4yeOHOTro IMpoliecca, HarpaBlIeHHAS
Ha BBIPAOOTKY Yy CTYIEHTOB IPAKTUYECKUX YMEHUH I M3Y4EHHUs IMOCIEAYIOIIUX JUCLUIUINH
(Momynei) u Juig pemeHHss NpodecCHOHANbHBIX 3amad. lIpakTHueckoe 3aHATHE JIOJDKHO
IPOBOJIUTBCA B Y4EOHbIX KaOMHETax WM CIEUUAIBHO OOOpYIOBaHHBIX IOMELICHHUSX.
HeoOxonuMbIMM ~ CTPYKTYPHBIMH ~ 3JIEMEHTaMH  NPAKTUYECKOTO  3aHATHS,  [1OMHUMO
CaMOCTOSITENIbHON JeITENbHOCTH CTYACHTOB, ABJISIOTCS aHAJIU3 U OLIEHKA BBIIOJIHEHHBIX PadoT 1
CTENEHM OBJIAZICHUS CTyJEHTaMHM 3allJJaHUPOBAHHBIMM yMEHUAMHU. JlupakTudeckue 1enu
OPAaKTUYECKUX 3aHATUH: (QopMupoBaHMEe yMEHUHl (aHAJUTUYECKHX, IPOEKTUPOBOYHBIX,
KOHCTPYKTUBHBIX ), HEOOXOJAUMBIX JIJII U3YUYECHUS MOCISAYIOIUX AUCHMIUIMH (MOIyNe) U ISt
Oyay1ei npodeccuoHanbHOMN e TeITbHOCTH.

Cemunap - ¢opma oOyueHHs, UMEIONIAs LENb YIIIYOUTh U CHCTEMAaTH3HPOBATH U3yUCHHE
HauOoJiee BaXKHBIX M THUIHMYHBIX A Oynymied nmpodeccuoHanbHOM AesITelnbHOCTH 00y4aeMbIX
TEM U pa3/iesoB yueOHON AucUUIUIMHBL. CeMuHap - MeTo/l O0yYeHUs aHaIu3y TEOPETUUECKUX U
IPAaKTUYECKUX MPOOJIeM, 3TO KOJUIEKTUBHBIM MOUCK IyTEeH pElIeHUH CHelMaIbHO CO3JIaHHbBIX
npoOsieMHbIX cuTyanuil. [lis CTyJeHTOB IJIaBHas 3ajaya COCTOMT B TOM, YTOOBI YCBOUTh
coJiepKaHue y4eOHOro MaTepualia TeMbl, KOTOpasi BBIHOCUTCSI Ha 00CYX/I€HHUE, TOATOTOBUTHCS K
BBICTYIJICHHUIO U AUCKyccud. CeMHHAp - aKTUBHBIH METOJl 00y4YeHHs, B IPUMEHEHUU KOTOPOTO
JIOJDKHA IpeobiasaTh NPOAYKTHBHAS JEATENBHOCTh CTyNeHTOB. OH JOJDKEH pa3BUBAaTh U
3aKpeIUIsATh Y CTYACHTOB HAaBBIKM CaMOCTOSITEJIBHOM pabOThl, YMEHHUS COCTaBJIATh ILJIaHbI
TEOPETUYECKUX JJOKJIAJI0B, UX T€3UChl, TOTOBUTH Pa3BEPHYThIE COOOIIECHUS U BBICTYIIATh C HUMU
nepes ayJuTOpHEl, yuacTBOBaTh B IUCKYCCUU U OOCYXIEHUU.

B nmpouecce NOArOTOBKM K MPakTHYECKUM 3aHATHAM, OOYYarOLIMMCS HE0O0X0IUMO
o0patuth 0c000€ BHHMaHHE Ha CaMOCTOSITEIbHOE H3YyYEHHE PEKOMEHIOBAHHON yueOHO-
METOAMYECKON (a Takke HaydHOW M momyssipHoil) nutepaTypbl. CamocTosTenbHas pabota c
yueOHUKaMH, y4eOHBIMH MOCOOMSIMH, HAay4HOH, CIPAaBOYHON M MOMYJISPHOW JHUTEpaTypoOH,
MaTepHajaMM MEepHOAMUYECKUX H3/laHuil u MHTepHeTa, CTaTUCTMYECKMMM JIaHHBIMHU SIBISETCS
HauOosiee  I(P(HEKTUBHBIM  METOJOM  TOJY4YeHUsS  3HAHHWKM, TO3BOJSET  3HAYUTEIBHO
aKTUBU3UPOBATh IMpollecc OBIaaeHUs MHpopMmaluel, crnocodcTByeT Oosiee TIyOOKOMY
YCBOGHHIO M3y4yaeMoro marepuaia, GopMUpYeT y O0OydYarolMXcsi CBOE€ OTHOILIEHUE K
KOHKpETHOU mpobsieme. bosee riyObokoMy pacKpbhITHIO BOIPOCOB CHOCOOCTBYET 3HAKOMCTBO C
JIOTIOJIHUTEIIbHOM  JINTEpaTypod, pPEKOMEHJOBAHHOM MpEeNnojaBaTeiaeM @0 KaXxIOW TeMme
CEeMMHAPCKOr0 MJIM MPAKTUYECKOTO 3aHATUS, YTO IO3BOJIAET OOY4YaroIIMMCS NPOSBUTH CBOIO
WHAUBUAYAJIbHOCTh B PAMKaX BBICTYIUICHHS Ha JAHHBIX 3aHSATHUSX, BBIIBUTH IIMPOKUN CIIEKTP
MHEHMH TI0 U3yyaeMoii npoodieme.

Oo0pa3oBarteinbHble TexHoJOruM. [Ipu npoBeneHnn yueOHBIX 3aHATHHA MO AUCLUILINHE
UCTIONB3YIOTCSl  TPAAUIMOHHBIE W WHHOBAIlMOHHBIE, B TOM 4HCIE€ HH(POPMAIMOHHBIE
oOpa3oBaTeNibHblE TEXHOJOTWH, BKJIOYas MNpPU HEOOXOJUMOCTH TNPUMEHEHHE AaKTUBHBIX U
UHTEPaKTHUBHBIX METOJ0B O0YUYEHHSI.

TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJOTMHU PEANU3YIOTCS, MPEUMYIECTBEHHO, B
nporecce JIGKIMOHHBIX M NPAaKTUYECKUX 3aHATUH. VIHHOBallMOHHBIE OOpa3oBaTeNbHBIC
TEXHOJIOTMM HCHOJBb3YIOTCS B MpOIECCEe AyAUTOPHBIX 3aHATUH U CaMOCTOSITENIbHOM paboThI
CTYACHTOB B BHJE TNPUMEHEHHS AaKTUBHBIX W HHTEPAKTUBHBIX METOJOB OOyuYEeHHS.
HNndopmanionHsle 00pa3oBaTeabHble TEXHOJOTHU DPEATU3YIOTCS B IPOIECCEe HCHOIb30BaHUS
AIIEKTPOHHO-OMOIIMOTEYHBIX CUCTEM, AJIEKTPOHHBIX 00Pa30BaTENBHBIX PECYPCOB M AIIEMEHTOB
3JICKTPOHHOTO OOYy4YeHHUs B DJJICKTPOHHOW WH(GOPMAIIMOHHO-00pa30BaTEIbHOM Ccpeie  JUIs
AKTUBU3AIMH Y4E€OHOTO MPOLIECCa U CaMOCTOSITETIbHON pabOThI CTYIEHTOB.

[TpakTuyeckue 3aHATHS MOTYT IPOBOJUTHCA B (pOpME I'PYNIIOBONH AUCKYCCHH, «MO3TOBOH
aTaku», pa3dopka KeHCOB, peleHus MPAKTUYECKUX 3a/1a4, MMyOJIUYHas MPE3eHTaLus IPOEKTa U
ap. Ipexxae, yem nath rpymnme HHGOPMALUIO, BA)KHO MOATOTOBUTh YYaCTHUKOB, aKTUBU3UPOBATh



UX MEHTAJIbHBIE MPOIIECCHI, BKIIOYUTh UX BHUMAHUE, Pa3BUBATh KOONEPALMIO U COTPYAHUYECTBO
IPU NPUHATHH PEIICHUN.

7. DoHg

OICHOYHbIX

cpeacrts A

NMpOBEACHUS

MPOMEKYTOYHOM aTTeCTANMU 00YYAOIIMXCS 1O AU CHUILINHE (MOYJII0)

7.1. Hnoukamopwl oyenusanus cpopmuposannocmu KoMnemeHyuil

TeKYIero

KOHTpPOJIA M

KoMmnerenmnun 3aureHo He 3auteno
§ § Huskuit ypoBers Hwuxe noporosoro
Bricokuit ypoBeHb CpenHuil ypoBeHb YPOBHS
(YIOBIETBOPUTENBH
(oTnu4HO) (xopo10) 0) (HeynoBieTBOpUTE
- o OaynoB -85% Oamnnos JBHO
(86-100% 6 ) (71-85% 6 ) )

(56-70% 6GamioB)

(1m0 55 % OGamnnoB)

YK-4: Criocoben
MPUMEHSTh
COBPEMEHHBIE
KOMMYHUKATHBHbIC
TEXHOJIOTHH, B TOM
qHcie Ha
HHOCTpaHHOM(BIX)
sI3bIKE(ax),
aKaJeMUYECKOTO U
npodeccroHanbHOTO
B3aUMOJEICTBUA

ISt

YK-4.1. B momHom | YK-4.1. 3naer | YK-4.1. B uenom | YK-4.1. 3Haer
o0BeMe 3HaeT | yCTaHOBJICHHE U | 3HaeT (parmeHTapHO
yCTaHOBIICHHE U | pa3BUTHE yCTaHOBIICHHE U | yCTAaHOBJICHHE U
pa3BUTHE Mpo¢eCCHOHANBHEl | pa3BUTHE pa3BUTHE
MpopEeCCHOHANBHEIX | X  KOHTAaKTOB B | MPO(ECCHOHANBHEL | MPO(pECCHOHATHHEI
KOHTaKTOB B | COOTBETCTBHUH C | X KOHTaKTOB B | X KOHTaKTOB B
COOTBETCTBUH ¢ | mIOTpeOHOCTAMHU COOTBETCTBUH C | COOTBETCTBHH c
MOTPEOHOCTSIMH COBMECTHOH MOTPEOHOCTIMH MOTPEOHOCTIMH
COBMECTHOM IEATEIbHOCTH, COBMECTHOM COBMECTHOM
JIeSITeIbHOCTH, BKJIFOYast OOMEH | JIesITeNbHOCTH, JIeSITENIbHOCTH,
BKJTIOUast oOMeH | mH(bOpMaIHen U | BKJIIOUas OOMEH | BKJIFOYAst o0OMeH
nndopmanuei U | BEIpabOTKy enuHO#l | nHdopmaumeir  u | uHpopmauueir u
BBIpAOOTKY  €IMHOH | CTpaTeruu BBIPaOOTKY €AWHOI | BBIPaOOTKY €IMHOU
CTpareruu B3aUMO/ICHCTBUS CTpareruu CTpaTeruu
B3aUMOJICHCTBHS B3aNMOJICHCTBHS B3aHMOJICHCTBHSI.
VK-4.2. VYmeer B | YK-4.2. Ymeer | YK-4.2. B menom | YK-4.2. He ymeer
MTOJTHOM o0BEMe | COCTaBIATH, yMEeT COCTaBJISATh, | COCTABIATH,
COCTaBIIATE, MIEPEBOTUTH 1 | IepeBOJIUTH U | IepeBOIUTH u
MIePEBOTIUTH U | peIaKTUPOBATh penaKkTHPOBaTh penaKkTHpOBaTh
penaKkTUpOBaTh pa3IHJIHbIC pa3IHJIHbIC pa3IHYIHbIC
pasiinuHbIe aKaJleMHYecKue aKaJleMHYecKue aKaJieMH4ecKue
aKaJeMUYeCKHe TekcThl (pedepatsl, | TekcThl (pedeparsl, | TeKCThl (pedeparsl,
TekcThl  (pedepartsl, | 3cce, 0030pHI, | 3cce, 0030pHI, | 3cce, 0030pHI,
acce, 0030phl, CTaThM | CTaTbl W T.J.), B | CTaTbu WU T.1.), B | CTaTbl W T.0.), B
M TJ.), B TOM YHCJI€ | TOM  4YHCJIE Ha | TOM  4YHClie Ha | TOM  4YHCIEe  Ha
Ha MHOCTPaHHOM | MHOCTPaHHOM MHOCTPaHHOM WHOCTPaHHOM
SI3BIKE; SI3BIKE; SI3BIKE; SI3BIKE;
apryMEHTHPOBAaHHO W | apTYMCHTHPOBAHHO | apryMEHTHPOBAaHHO | apryMEHTHPOBAaHHO
KOHCTPYKTHUBHO U KOHCTPYKTUBHO | ©  KOHCTPYKTHBHO | H KOHCTPYKTHBHO
OTCTanBaTh CBOM | OTCTaMBaTh  CBOM | OTCTaMBaTh  CBOW | OTCTaWBaTh  CBOH
MO3MIMM M WJEH B | MO3MLIMH U WJAEH B | MO3UIMU M WAEH B | MO3ULIMU U WJIEH B
aKaJeMAYCCKUX U | aKkaJIeMHYECKUX U | aKaJIEMUYECKUX W | aKaAeMHUYECKUX U
npodeccroHalbHBIX | MpodecCHOHaIbHBI | MPO(ECCHOHANbHBL | TPO(ECCHOHATBHEI
JIICKYCCHSIX Ha | X JAHCKYCCHSX Ha | X JAHMCKYCCHSX Ha | X JHCKyCCHsIX Ha
roCcy/1apCTBEHHOM roCy/1IapCTBEHHOM roCy/1IapCTBEHHOM roCy/1apCTBEHHOM
SI3BIKE PO U | SA3BIKE PO " | SI3BIKE PO " | A3bIKE PO "
WHOCTPAHHOM SI3bIKE. | HHOCTPAaHHOM WHOCTPaHHOM WHOCTPaHHOM
SI3BIKE. SI3BIKE. SI3BIKE.
VYK-43. Bmageer B | YK-4.3. B muenom | YK-4.3. YK-4.3. He
TIOJTHOM obObeme | Biajeer HaBblkamH | Hemocrarouno BJIaJIcCT HAaBBIKAMU
HaBBIKAMU MPENICTABICHUS BJaJiceT HABBIKAMH | MPEICTABICHHUS
NpEJICTABIICHHS pesyibTaTamu MPENICTABICHUS pe3yiabTaTaMu
pe3yabTaTamMu aKaJIeMHMYeCKOH W | pe3ysbTaTaMu aKaJIeMUYECKOH U
aKaJIeMHIECKON n | npodeccHOHaNbHOIM | akajgeMuueckoii M | mpodeccroHalbHO
npodeccroHaIbHOM JIeSITeNILHOCTH Ha | mpo)eCCHOHALHON | W JMEeATEILHOCTH Ha
JIEATETTEHOCTH Ha | pa3iIMYHBIX JEATeTPHOCTH  HA | Pa3IMIHBIX
Pa3TIMIHBIX ITyOJIMIHBIX Pa3IIMIHBIX Ty OIMIHBIX
MyOJTMIHBIX MEPONPHATHSAX, ITyOJIMIHBIX MEPOTIPHUATHSAX,
MEPOTPHATHSX, BKJIIOYast MEPONPHATHSX, BKITIOYAs
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BKJIIOYast MEXyHapO/HEbIE, BKJIIOYast MEXIyHapOoIHbIE,
MEXITyHApOIHBIC, BbIOMpas HamOoJIee | MEXIyHApOIHBIC, BBIOWpas HamOoJee
BbIOHpast HanboJsee | IMOaXOMSIIII BbIOMpas HamOoJyee | TOIXOMSIIHI
noaxomAmmiA popmar. | dopmar. TIO X O TSI ¢dopmar.
¢dopmar.
TIK-1: Criocoben [1IK-1.1. 3Haer B [1K-1.1. 3Haer [1K-1.1. B niemom [1K-1.1. 3Haer
paccUNTHIBATS, TIOJTHOM 00bemMe SKOHOMHYECKYIO U | 3HaeT (parMeHTapHO
aHAM3UPOBATh U HSKOHOMHYECKYIO U (UHAHCOBYIO HSKOHOMHYECKYIO U | SKOHOMHYECKYIO U
UCIIOJIb30BaTh (uHAHCOBYIO MOJIUTHKY (brHAHCOBYIO (bMHAHCOBYIO
9KOHOMHUYECKHE MOJIUTHKY opraHu3aIui MOJIUTHKY MOJIUTUKY
MOKa3aTesx B opraHu3aiui opraHu3aiui opraHu3anui
OLIEHKE I1K-1.2. Ymeer B IK-1.2. Ymeer [1K-1.2. B nenom I1K-1.2. He ymeer
9KOHOMHUYECKOH MOJIHOM 00BeMe UCIIOJIb30BATh yMmeeT UCIIOJIb30BATh
(unaHCOBOU UCIIOJIb30BaTh aHAJIUTHYECKHE UCIIOJIb30BATh aHaJIUTUYECKHE
TOJIUTAKH aHaJIUTHYECKHE MaTepuabl 1Is aHaJUTUYECKHE MaTepuabl s
OpraHm3alii | MaTepHAaIbI IS 000CHOBaHHSA MaTepHaIbI IS 000CHOBaHHSA
TIPUHATHHA PEIICHAN 000CHOBaHHUS BapHaHTOB 000CHOBaHHSA BapUaHTOB
BapHaHTOB YIpaBICHICCKUX BapHaHTOB YHpaBICHICCKUX
YIpaBICHIECKUX pEIIIeHHA. YIpaBICHICCKUX PEIIeHHIA.
pELICHUH. pEeLIeHUHN.
[1K-1.3. Bnageer B [1K-1.3. B remom [1K-1.3. [1IK-1.3. He
MOJIHOM 00BEMe BiazeeT HaBblkaMKu | Hemocrarouno BJIajieeT HaBbIKaMU
HaBBIKAMHU (dbopMupoBaHust BJIajieeT HaBbIKAaMH | (hOPMHUPOBAHUS
(hopmupoBaHus AHAJTMTUYECKUX (dbopMupoBaHust aHAJTUTUYECKUX
AHAJTMTHYECKHX OTYETOB JIJIsI AHAJTMTUYECKUX OTYETOB JIJIsI
OTYETOB JUIS OLCHKH | OLIGHKH OTYETOB JIJIsI OLICHKH
SKOHOMHUYECKOU U SKOHOMUYECKOU U OLICHKH SKOHOMUYECKOU U
(huHAHCOBOH (uHAHCOBOI HSKOHOMHYECKOU U (uHAHCOBOI
MO THKH MO THKH ¢uHAHCOBOI MO THKH
OpTaHU3AIHA. OpTaHU3AIIHH. MO THKH OpTaHU3aIHH.
opraHu3anui.

7.2. Ilepeeoo

0aIbHO-PElMUH206bIX NOKa3zamenell OWEHKU Kauecmea no020moeKu
odyuarowuxca 6 OmmemKu mpaouyuoOHHOU CUCHEMbl OUECHUBAHUA.

[Topsimok (yHKIMOHUPOBAHUS BHYTPEHHEW CHUCTEMBI OIIEHKH KauyecTBa IOJATOTOBKH
oOydJaromuxcsi W TMepeBo] OambHO-PEHTHHIOBBIX IOKaszareie oOydarolmuxcsi B OTMETKU
TPAIULIMOHHOW CHUCTEMbI OIEHUBAHUS MPOBOAUTHCS B COOTBETCTBUU C monoxkenueM KUI'Y
«[Tonoxenune o 6GaTFHO-PEUTHHIOBON CHCTEME OIEHKU 3HAHHUKM O0y4YarouuXcsy, pa3MeIIeHHBIM

Ha caiiTe YHUBepcuTeTa 1o ajapecy: https://kchgu.ru/inye-lokalnye-akty/ .

7.3.Tunosvie KOHmMPpOJIbHBIE 60NPOCHl U 3A0AHUA, HEOOX00uMble 011 OUECHUBAHUA
chopmuposannocmu KomnemeHyuii 6 npoyecce 0C60CHUA y4eOHO OUCUUNTIUHDL

7.3.1. Ilepeuens 6onpocos ona 3auema

NS

Bonpocut ona 3auema:

IToHsATHE «3NIEKTPOHHBIN TOKYMEHT.
OCHOBHBIE TIOHATHS JEKTPOHHOTO JOKYMEHTOO00POTA.
3aauu CUCTEM JIEKTPOHHOIO JOKYMEHTO000POTa.

JokymeHnT. @yHKIMM U BUIBI JOKYMEHTOB, UX YHU(DHUKALKSA U CTAaHIApPTU3AIUS.

5. TOCT P 7.0.97-2016. «Hannonanensiii ctanaapt Poccutickoit ®enepanuu. Cucrema
CTaHJApTOB MO HH(pOpManuu, OHOIMOTEYHOMY M H3JIATeNbCKOMY nery. OpraHu3aluoHHO-

pacniopsiauTenabHas JoKyMeHTanus. TpeboBanus K 0hOpMIICHUIO JOKYMEHTOB.

6. TocymapcTBeHHOE peryjiMpoBaHUE, HOPMATHUBHAS MPaBOBas U METOIUYECKas OCHOBA
JOKYMEHTAITMOHHOTO 00ECTICUCHHS YIIPABICHUSI.

7. TloHsATHE CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.

8. CrpyKTypa CHCTEeMBI JJIEKTPOHHOTO JJOKYMEHTOO0OpOTA.
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9. ®OyHKUUU CHCTEM 3JEKTPOHHOTO JOKYMEHTOO0O0POTA.

10. CoctaB u CTpyKTypa HOPMATHBHON TIPaBOBOH © METOJAMYECKOM OCHOBBI
JOKYMEHTAITMOHHOTO 00ECTIeYeHHs yIIPaBICHUSI.

11. VmpaBneHue 3J1eKTPOHHBIMU TOKYMEHTAMH.

12. Kiaccudukanus cucteM 3JIeKTPOHHOTO IOKYMEHTO000pOoTa.

13. Dtamnbl BHEAPEHUS CHCTEMbI aBTOMAaTH3alMHU JTIOKYMEHTO000POTA.

14. OO6ume TpeGoBaHUS K JOKYMEHTHPOBAHUIO YIIPABICHYECKOH IEATEIbHOCTH.

15. CocraB, conep:kaHue U OCOOCHHOCTH pean3alud TPeOOBaHUI K PACIONIOKEHUIO U
0(pOpMIICHHIO PEKBU3UTOB JOKYMEHTOB.

16. OpraHu3ainroHHO-TIPaBOBbIE JOKYMEHTHI.

17. PacnopsinuTenbHbIE TOKYMEHTHI.

18. NudbopmarmoHHO-CIIPaBOYHBIC JOKYMEHTHI.

19. VYrpo3sl Ui cHCTEM AJIEKTPOHHOTO JTOKYMEHTOO0O0pOTa: Yrpo3a IeIOCTHOCTH, yrpo3a
KOH(UICHIIMATLHOCTH, YTPo3a paboTOCIOCOOHOCTH; UCTOYHUKHU YIPO3.

20. OcHOBHBIC CBOMCTBa 6e30macHoOro 3JIEKTPOHHOTO JIOKYMEHTO000pOTA:!
ayTeHTU(UKalKs TOJIb30BaTeNe; MOATBEPKACHHUE AaBTOPCTBA AJIEKTPOHHOTO JOKYMEHTA;
KOHTPOJIb LEJIOCTHOCTH AJIEKTPOHHOTO JOKYMEHTA; O0ecleYeHHe FOPUIMYECKOW 3HAYMMOCTHU
3JIEKTPOHHOTO JOKYMEHTA.

21. OObekthl 3amuthl uHGopMmammu B CDJI: anmaparHoe oOecredeHue, CHCTEMHBIC
daiinbl, Qaiinel 6a3bl JaHHBIX TPU UX 00paOOTKE, SIEKTPOHHBIE TOKYMEHTHI.

22. OCHOBHBIEC KOHIICTIIMU 0€30yMa)kKHOW TEXHOJIOTHUH YIIPABJICHUSI.

23. IlpeumyiecTBa 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

24. DBOIONHS CHCTEM JIOKYMEHTOO00POTA.

25. Dranbl pa3BUTHS CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO00pOTa.

26. Opranmsanus paboTsl ¢ JokymeHTamu B CO/I.

27. DnexTpoHHas MOJMUCh KaK OCHOBA IOPUIMYECKH 3HAYMMOTO 3JIEKTPOHHOTO
JIOKyMEHTO000poTa.

28. llenu BHepEeHUS CUCTEMBI AJIEKTPOHHOTO TOKYMEHTO000pOTA.

29. TpeboBaHus K cUCTEMaM 3JIEKTPOHHOTO IOKYMEHTOO00pOTA.

30. Co3znanue JIeKTPOHHBIX JOKYMEHTOB U paboTa C HUMHU B TEKCTOBOM pPEIaKTOpPe

31. Co3znmanue ICKTPOHHBIX JTOKYMEHTOB U paboTa ¢ HUMU B TAOJIHMYHOM MPOIIECCOPE

32. Tloaxoasl K aBTOMATH3AIMH TOKYMEHTOO00pOTa, BAPHAHTHI BHIOOpA TIaT(HOPMEI.

33. Poccuiickuii ppIHOK CUCTEM AJICKTPOHHOTO JIOKYMEHTOO00pOTA.

34. «KopoOouHbIe» CUCTEMBI, HHAWBUIYalIbHbIE, KOMOMHUPOBAHHBIE CUCTEMBI.

35. Cucrema 3nekTpoHHOTO ToKyMeHToo0opoTa DIRECTUM.

36. Cucrema 3J1€KTpOHHOT0 JoOKyMeHTooOopoTa «EJIO».

37. «1C: 1okyMeHTOO00POT.

38. 3amuTa nH(pOpPMAIMK B CHCTEMAX 3JIEKTPOHHOTO JIOKYMEHTOO00pOTA.

39. TMonstre > PeKTHBHOCTH BHEAPEHHS AIEKTPOHHOTO JJOKYMEHTO000pOTA.

40. OcHOBHbIE MOKa3aTeIH HKOHOMHUYECKOW >(PPEKTUBHOCTH BHEIPEHHUS SIEKTPOHHOTO
JIOKyMEHTO000poTa.

7.3.2 IlIpumepnvie memovl K RUCbMEHHBIM PAOOMAM, OOKNAOAM U 8bICHIYNIEHUAM

1. TlonsTue noOKyMeHTa, JOKYMEHTOOOOPOTA U MOTOKA IOKYMEHTOB.

2. OYHKIUU TOKYMEHTOB.

3. 3akoHOmaTenbHbIE W  TpaBoBble akThl P® B oOmactu  wHbOpMaIuwy,
JOKYMEHTOBEJICHUS U JEJIONPON3BO/ICTBA.

4. Kiaccudukanus yrnpaBaeHYECKUX JOKYMEHTOB.

5. CrpyKTypa ynpaBiIeHUYECKOIO JOKYMEHTA.

6. TpebOoBanus K OG(OPMIICHHIO PEKBU3UTOB OPTraHU3AIMOHHO-PACTIOPSAUTEIBHBIX
JIOKYMEHTOB.
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7. bnanku. OcoOeHHOCTH OGOpPMIIEHUS PA3IMYHBIX BHIOB OJaHKOB. TpeOoBaHUS K
OJlaHKaM JOKYMEHTOB.

8. JIOKyMEHTBI OTPaHUYEHHOTO JJOCTYTIA.

9. Buasl opraHu3anMOHHO-TIPABOBBIX JOKYMEHTOB.

10. Ilepenmcka: Ha3HAYEHUE, COCTAB.

11. VaudunupoBanHbie GOpMBI JOKYMEHTOB.

12. TexHonormueckas emnoyka o0OpabOTKU U JBHKEHUS TOKYMEHTOB.

13. Cpoxu XpaHEeHHsI TOKYMEHTOB.

14. Peructpanus JOKyMEHTOB.

15. KoHTpoib UCIIOIHEHUS JOKYMEHTOB B OpPraHU3aLUH.

16. OcHOBHBIC 1eNW © 3aJa4¥  ABTOMATU3MPOBAHHOTO JOKYMEHTOOOOpOTa Ha
HPEANPUATHH.

17. OcHoBHBIC GYHKIHUU POTPAMMHOTO 00ECTIEYCHHS JOKYMEHTO000POTA.

18. D¢pdexkTuBHOE coueTaHME ~ 3JIEMEHTOB  3JEKTPOHHOTO M TPAAMLIUOHHOTO
JIOKYMEHTO000pOTA.

19. ®opmatsl A1 CO3AHMS U XPAHEHUS DJICKTPOHHBIX JOKYMEHTOB.

20. Tumbl MOKYMEHTOB B MH(OPMALMOHHOW CHCTEMe: OyMaKHBI JTOKYMEHT, 00pa3
JIOKYMEHTA, 3JIEKTPOHHBIN JTOKYMEHT, CTPYKTYpUPOBaHHbIE TOKyMEHThI, XML - mpeacrasienue.

21. Cnenuduka JOKYMEHTa B CHCTEMax 3JEKTPOHHOro gokymentoobopora (CO]).
CnoxHble TOKYMEHTBHI.

22. Konuenuuu 6e30yMaXHON TEXHOJIOTUU yIIPABICHHUS.

23. Kputepun  BeIOOpa  aBTOMATH3HUPOBAHHOM  CHCTEMBI  JIOKYMEHTAIIHOHHOTO
oOecrnieueHus yrnpaBICHUS.

24. llenu BHEIPEHUS HJIEKTPOHHOTO TOKYMEHTO00O0pOTA.

25. TeHJeHIMU PA3BUTHUS CUCTEM 3JIEKTPOHHOTO ToOKyMeHTooOopoTa. PeiHok CO/I.

26. CranaapTbl B 00JaCTH 3JIEKTPOHHOIO IOKyMEHTO000pOTA.

27. Mecto CO/I B ”HGOPMALIMOHHOM cUCTEME MPEATIPHUSTHS.

28. Tumer CO/I.

29. Knaccudukanus aBTOMaTU3UPOBAHHBIX CUCTEM JIEJIONPOU3BOICTBA U 3JIEKTPOHHOTO
JIOKYMEHTO0000pOTa.

30. Undopmanmonnas 6e3omnacHocts CO/I.

31. 3ammra pusnueckux HocuTene nHHOpMaIlUY, JTaHHBIX HA HUX.

32. 3ammTa cepBepoOB, aBTOMATH3MPOBAHHBIX pabOYMX MECT M PabOYMX CTAHIUH OT
HECaHKIIMOHUPOBAHHOTO JOCTYIIA ITPH AIEKTPOHHOM JIOKYMEHTO000pOTE.

8. IlepeyeHb OCHOBHOM M 10NOJTHUTEIbHOMH Y4eOHOM JTUTEPATYPBbI, HEO0X0AUMOM 1JIA
OCBOCHUS THUCHMILINHBI (MOYJIs1)

8.1. Ocnosnas rnumepamypa:

1. T'pubkos, /. H. TexHomoruu 3MeKTPOHHOTO JOKYMEHTOOOOpOTa : yueOHOe mocodue /
. H. T'pubkos, A. B. Kansaos. — Open : OTUUK, 2021. — 105 ¢. — Tekcr : anekTpoHHbIit //
Jlanp : snexTpoHHO-OMONMMOTeyHas cucrema. — URL: https://e.lanbook.com/book/261932 . —
Pexxum nmoctyma: 1y1st aBTOpH3. TIOJIb30BaATEICH.

2. TpubrxoB, . H. ABTOMaTu3upoBaHHbIE CHCTEMBl JOKYMEHTAIIMOHHOTO OOecreueHHs
yIOpaBiICHHUS U apXWBHOTO XPaHCHUS ITOKYMEHTOB : ydeOHoe mocooOme / J[. H. I'pubkoB. — Open :
OI'MHK, 2021. — 176 ¢.— Tekcr : 31meKTpOHHbIN // JIaHb : 3JEKTPOHHO-OMONIMOTEYHAsT CHUCTEMA. —
URL.: https://e.lanbook.com/book/261908 . — Pexum qocTyma: it aBTOPU3. TIOJIE30BaATENEH.

8.2. /lononnumenvnasa numepamypa:
1. Kanau, A. B. Opranuzamnusi CUCTEM JIEKTPOHHOTO JOKYMEHTO000pOoTa : MOHOTpadwus /
A. B. Kamay, JI. I'. 3616un ; ®KOY BO Boponexckuii uactutytr ®CHUH Poccuu. - Boponex :
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https://e.lanbook.com/book/261932
https://e.lanbook.com/book/261908

Hayunas xuura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. - Tekct : snexTponHsii. - URL:
https://znanium.com/catalog/product/1241010 . — Pexxum gocTyIa: 1Mo MOIMKCKE.

2. MopryHos, A. B. DnekTpoHHBIE CHCTEMBI JOKYMEHTO000pOTa : yueOHOe ocobue / A.
B. Moprynos. - HoBocubupck : MUzn-Bo HI'TY, 2020. - 74 c. - ISBN 978-5-7782-4269-2. -
Tekcr : anmekrponnsid. - URL: https://znanium.com/catalog/product/1870515 . — Pexum
JIOCTYTIA: TI0 TIOITHCKE.

9. TpeGoBaHus K YCJIOBHAM peaju3anuu padouyeil mporpaMMspl JUCIHNIMHBI
(MmomxyJin)

9.1. O0mecucremMHble TPpeOOBAHMS
JyieKTPOHHAsA HH(POPMALTMOHHO-00pa3oBaTeabHas cpena PI'bOY BO «KUI'Y»
Kaxnapiii  oOywaromuiics B~ TeYeHHEe Bcero Imnepuoja oOydeHus  obecrieyeH

WHIUBUIYAJIbHBIM ~ HEOTPAHUYEHHBIM  JIOCTYIIOM K AJIEKTPOHHOM  MH(GOPMAIIMOHHO-
oOpazoBarenbHoil cpene (DMOC) YuuBepcuTeTa U3 11000H TOUKH, B KOTOPOI UMeeTCs JOCTYI K
MH(POPMAIITMOHHO-TEIEKOMMYHUKAIITMOHHOW  CETH «HTepHer», Kak Ha TEPPUTOPUU

VYHHUBepcHUTeTa, TaK U BHE €€.

OynkuuonnpoBanne JOHMOC  obecrieunBaeTcsi  COOTBETCTBYIOIIMMHU  CPEICTBAMH
UH(POPMALIMOHHO-KOMMYHUKALMOHHBIX ~TEXHOJIOTMH U  KBanu@ukanuueil paOOTHUKOB, €€
UCHONB3YIOUIMX U noajepxkuBaoomux.  @ynkuuonupoanue OUOC  cooTBeTcTBYET
3aKoHoaTenbcTBY Poccuiickoit @enepanunu.

Anpec odunmranpHOro caidita yauBepcurera: http://kchgu.ru.

Anpec pazmerienus DM1OC ®I'BOY BO «KUI'Vy: https://do.kchgu.ru.

DJIeKTPOHHO-0MOINOTEYHbIEe CHCTEMBbI (3JIEKTPOHHBbIE OHOJINOTEKH)

Vue6HbIii roa HanMeHoBaHMe JOKYMEHTA ¢ YKa3aHHEM Cpok neiicTBusA
PEKBH3UTOB JAOKYMEHTAa
2026-2027 DeKTpOHHO-0MOIMOTEeYHAs cucrema 000
y4eOHBIN roJi | «3HaHUYMM. ot 12.05.2026r.
Horosop Ne 332 56¢ ot 02.06.2026 T. 1o 11.05.2027r.
DJIeKTPOHHBIH aapec: https://znanium.com
2026-2027 ONeKTpOHHO-0MOMMOoTeUHast  cuctema  «JIaHby.

or 11.02.2025r.

Y4eOHBIN TOJT Horosop Ne 10 ot 11.02.2025 1. 10 11.02.2026r.

OnekTpoHHBIN anpec: https://e.lanbook.com
2026-2027 OnexkTpoHHO-OMOMMoreyHas  cuctema  KUI'V.
y4eOHBIi oA [Tonoxenue 06 Db yTBepkeHO YUYEHBIM COBETOM

ot 30.09.2015r. TIpoTokon Ne 1. beceporneri
OnektponHblid anpec: http://lib.kchgu.ru
2026-2027 Hanmonanwsnas snexrponnas oubnuoreka (HOB).
yuebHsbiii o | Jorosop Nel01/H3b/1391-mm ot 22. 02. 2023 1. Bbeccpounsrii
DreKTpoHHBIH aapec: http://rusneb.ru
2026-2027 Hayunas AIIEKTPOHHAS 6ubnanoreka
y4eOHBIN TOJ «ELIBRARY.RUy». JIuneH3HMOHHOE COrJalleHue o
beccpounsbiii

Nel5646 or 21.10.2016 T.

DnekTpoHHbIN anpec: http://elibrary.ru
2026-2027 OnektpoHHbI pecype Polpred.comO630p CMU.

y4eOHBIi Tox Cornamenue. becruiatHo. beccpounslii

DrexkTpoHHbI aapec: http://polpred.com
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http://elibrary.ru/
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9.2. MaTepHaJIbHO-TEXHHUYECKOE U Y4eOHO-MeToAuYecKoe o0ecneyeHue JUCIUIINHBI
3aHATHST TPOBOAATCA B YYEOHBIX ayAUTOPHUAX, NPEIHA3HAYEHHBIX Ui MPOBEACHUS

3aHATHI JIEKIMOHHOTO W TPAKTHYECKOTO THIIA, KYPCOBOTO MPOEKTHPOBAHHS (BBIMOJTHEHHS
KypCOBBIX pPa0OT), IPYNIOBBIX M WHAWBUAYAIBHBIX KOHCYJIbTALMH, TEKYIIErO KOHTPOJA M
IPOMEKYTOYHOM aTTeCTallid B COOTBETCTBHU C PACIHCAHMEM 3aHATHH 10 00pa3oBaTelIbHOM
nporpamme. C ONMUCAaHHEM OCHAIIEHHOCTH ayJUTOPHIl MOXHO O3HAKOMHUTLCS Ha CalTe
YHUBEPCUTETa, B pasleie MaTepUalbHO-TEXHUYECKOr0 O0eCleUYeHnss W  OCHANIEHHOCTH
obpasoBaTenpHOTro mpoliecca 1o aapecy: https://kchgu.ru/sveden/objects/

9.3. Heo0XxoauMbIii KOMILIEKT JIMIEH3MOHHOT0 IIPOrPAMMHOI0 o0ecneveHust

— MicrosoftWindows (JIunensust Ne 60290784), 6eccpounas

— MicrosoftOffice (JIuensust Ne 60127446), Geccpounas

— ABBY FineReader (uiiensus Ne FCRP-1100-1002-3937), Geccpounas

— CalculateLinux (Baecén B EPPII IIpuka3zom Munrkomcssizu Ne665 ot 30.11.2018-
2020), 6eccpounas

— Google G Suite for Education (IC: 01i1p5u8), 6eccpounast

- Kaspersky Endpoint Security. Jlorosop Ne0379400000325000001/1 ot 28.02.2025r.

Cpok nevictBust nmuuensuu ¢ 27.02.2025r. o 07.03.2027r.

9.4. CoBpeMeHHbIe nIpodeccHoOHATIbHBIE 0a3bl JAHHBIX M HH(POPMALMOHHBbIE

CIIPaABOYHBIC CUCTEMBI

1.
2.

3.

denepanbublii nopran «Poccuiickoe odpazoBanue»- https://edu.ru/documents/

Enunas xomrekiusi mudpoBeIx oOpas3oBaTenbHbIX pecypcoB (Exmnas komnekuums L{OP) —
http://school-collection.edu.ru/

ba3el qaHHBIX Scopus H3IaTenbCTBA
Elsevirhttp://www.scopus.com/search/form.uri?display=basic.

[Topran ®enepanbHBIX TOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTAaHAAPTOB  BBICIIETO
obpasoBanwus - http://fgosvo.ru.

@denepanbHblii  LEHTp HHPOPMALMOHHO-00pa3oBaTenbHbIX pecypcoB (PILIUOP) -
http://edu.ru.

Enunas xomrexiusi mudpoBeix oOpas3oBaTenbHbIX pecypcoB (Exmnas komtekuums L{OP) —
http://school-collection.edu.ru.

Nudopmanmonnas cucrema «EauHoe OKHO IocTyna K oOpasoBarenbHbIM pecypcam» (MC
«EnuHoe okHOY) — http://window/edu.ru.

10. OcoGenHoCTH OpraHu3anum 00pa3oBaTeJIbHOI0 MpoLecca JJsl JIHI C
OrpaHNYeHHbIMH BO3MOKHOCTSIMH 3/10pPOBbSI

B ®I'bOY BO «KapauaeBo-UepkecCknuil roCy1apCTBEHHBI YHUBEpPCUTET uMeHn Y./l

AnueBa» CO3[JaHbl YCJOBHS JUIS TOJIy4EHHs BBICIIErOo OOpa3oBaHUS MO 00pa3oBaTENbHBIM
porpaMMaM oOy4aroluXcsl ¢ OTpaHMUYEHHBIMH BO3MOXHOCTAMU 3710poBhs (OB3).

CrnenuanbHble ycinoBUs sl moiydeHuss oOpasoBanus no OIIBO obOywaromumucs c

OrpaHMYCHHBIMU BO3MOXKHOCTSIMH 3[I0POBbs ompenesieHbl «[lonokeHrneM 00 OOyYeHHH JIUIL C
OB3 B KUI'Y», pa3MerieHHbIM Ha caiiTe YHUBepcUTeTa 1o aapecy: http://kchqu.ru.

11. JIucr perucrpanum u3MeHeHUil
B paGoueii nmporpamMmme BHECEHBI CIEAYIOUTNE N3MEHEHHUS:

JlaTa u HOMep NPOTOKOJIa JlaTa u HOMep MPOTOKOJIa
H3menenne Y4eHOro coBeTa (pakynbrera/ Y4Y€HOI'0 CoOBeTa
HHCTUTYTA, HA KOTOPOM ObLIH YHuBepcHuTEeTa, HA
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paccMOTpeHbI BONPOCHI O
He00X0AMMOCTH BHECECHHS
u3Menenui B OIIBO

KOTOpPOM ObLIH
yTBep:KIeHbl H3MEHEHHs B
O1nBO

Oo6HoBIeH morosop Ne332 36¢c OO0
«3Haamym» ot 02.06.2026r. [leiicTByeT C
02.06.2026r. no 11.06.2027r.

03.06.2026r., mpotoxon Ne §
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